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Lytchett Minster School

CPD Request Form
(Form CPD1)
SECTION 1

To be completed by any member of staff wishing to undertake a CPD activity.

	Name of Applicant:

	Date of Request:

	Venue:

	Training Provider:

	Course Date:


This activity links to:

	Please tick appropriate box
	Please state the named priority

	
	
	Personal Professional Development Plan
	

	
	
	School Development Plan
	

	
	
	Department Development Plan
	


	Full Details of CPD Activity:  (Course / Activity Title)
Please attach a copy of the programme/description 


What do you expect to learn from this event?
How will you share the outcomes of the CPD with school/department colleagues? 
What is the expected impact of the CPD on Teaching and Learning? 
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CPD Request Form cont…

(Form CPD1)

	Cover required for lessons:
	Period 1
	Period 2
	Period 3
	Period 4
	Period 5

	Duty to be covered:   Yes / No                                 Location:

	House/Tutor Group:


	What are the expected expenses?
Please tick as appropriate 
	Travel by car:
	Course Fee:
	Subsistence:

	
	
	
	

	
	Travel by train:
	Supply Cover:
	Other:

	
	
	
	


	Signature of Line Manager:


	Line Manager supports because:


	Signature of Applicant:


	Date of Application:


Section 2 

To be completed by Ali Symons
	Request Supported:
	
	Request Refused:
	


	Reason for Refusal:




	Signature:


	Date:


Please continue overleaf









